

Feel Good Factor Safer Recruitment
Feel Good Factor (FGF) works with a range of people including vulnerable adults and children. Consequently, FGF has both a moral responsibility and legal duty to safeguard its service users, both children and vulnerable adults, from people who may pose a risk to them. FGF addresses this responsibility by ensuring that relevant checks are made when recruiting staff and volunteers, and that once appointed, their suitability to provide services or make decisions on behalf of vulnerable people is reviewed periodically.

FGF has a range of policies and procedures that combine to ensure that all activity that takes place in selecting and managing new staff and volunteers is underpinned by the desire, need and responsibilities of safeguarding vulnerable people of all ages.       

These include:

· Recruitment Policy

· Safeguarding Policy & Procedures
· Single Record of Checks for all Board Members, Staff, Contractors and Volunteers. 
· Employment references
All individuals offered a position with FGF are subject to a range of checks prior to confirmation of their post. As an employer FGF must receive satisfactory responses to all of the checks made before an offer of employment can be confirmed. Additionally, employment cannot be confirmed before successful completion of a six months probationary period. 

FGF’s Pre-Employment Check process provides the structure and range of checks made on potential staff and volunteers. In addition to checks made to confirm identity, the right to remain and work in the UK and qualifications held, FGF will also make the following checks to determine the suitability of potential staff and volunteers to work with vulnerable people and you will be asked to provide information to help us to do this

1. Completion by proposed employee/volunteer of a self-declaration criminal record form to enable a Disclosure and Barring Scheme check (if applicable to the role).
2. Two references, ideally from your last employer/college Tutor or from an organisation where you may have worked in a voluntary capacity. 
This does not mean that you would not be offered employment if you have a criminal record, but that any disclosure will considered against the needs and conditions of the position advertised.  FGF only seeks references and carries out checks on individuals invited to join the organisation, and does not carry out pre-employment checks at the short listing stage. All references obtained are scrutinised and any anomalies, contradictions or gaps in employment/residence will be discussed with the potential employee and either resolved to the satisfaction of the chair of the panel, or the offer of employment rescinded. 
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