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          Job Application Form

	Please state clearly which position you are applying for
Post applied for:  COMMUNITY BUILDER (CARERS)
If you are applying for more than one post, please use a separate form for each.  CVs will NOT be considered.  Please refer to the Guidance Notes for help in completing the application form.  

Please Note : Feedback is not provided on application forms which are not shortlisted for interview.

	Please complete all the following questions


	Personal Details
	Please use black ink or type (font size 12)

	Title:


	Forenames:
	Surname:

	Address:
	
	

	
	
	

	
	
	Post code:

	( Mobile:
	
	( Home:
	

	( Email:
	

	Are you known to any employees of Feel Good Factor?                    YES/NO 
(If YES+ please state their name and the nature of your relationship) 


	References

	Please give names and addresses of two referees. (One should be your present employer or, if not employed, your last employer or present training programme). Neither referee should be related to you.  Feel Good Factor will not request any references prior to a job offer being made.  All offers of employment are subject to receiving two satisfactory references.   


	 Name:


	Address:



	Tel:
	Occupation :

	Capacity in which known: 
	Email address :


	Name: 


	Address:



	Tel:
	Occupation :

	Capacity in which known: 
	Email address :



	Education and Professional/Technical Training 

	

	Name of Institution
	Dates

Month/
Year
	Qualifications gained
	Date obtained (year)

	Further/higher education:


	
	
	

	Professional/technical or other training:


	
	
	

	Qualifications currently being pursued:


	
	Expected date of completion:


	


	Employment Details

	
	
	
	

	Present or Most Recent Occupation
	
	
	

	Job title:


	Salary   £                            

	Name of Employer:

	Address of Employer:



	Brief description of principal duties:

	

	Date appointed:         

Date left (if applicable):
	Notice period required:

	

	Previous Employment 
	(Please list all other posts held, starting with most recent. Please use a separate sheet if necessary, marked clearly with name, date and post applied for.)

	Name of Employer
	Date
	Position held and

Brief description of duties
	Reason for leaving

	
	From

MM/YY
	To

MM/YY
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Previous Employment cont’d
	( Please list all other posts held, starting with most recent)

	Name of Employer
	Date
	Position held and

Brief description of duties
	Reason for leaving

	
	From

MM/YY
	To

MM/YY
	
	

	
	
	
	
	

	Voluntary Work/Hobbies/Public Duties

	Please give details of any voluntary work/hobbies/public duties undertaken, including dates where relevant:




	Information in support of your application
	

	

	The Person Specification indicates the types of knowledge, skills and experience needed to carry out this position.   Please use the space below to demonstrate how you meet each of the criteria in the Person Specification.  (Please use a continuation sheet if necessary - max 2 sides of A4.   Ensure your name and position applied for are clearly marked on each sheet.)

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	
	

	

	Criminal Convictions

	Post holders at Feel Good Factor will come into contact with vulnerable people in unsupervised situations.  You are required to disclose all criminal convictions against you, whether or not these are "spent" under the terms of the Rehabilitation of Offenders Act 1974. 

 

	Do you have any criminal convictions?   Please state YES or NO  ……………………...
 
	

	If you have answered YES to the above question, then please supply, on a separate sheet of paper the following information about all convictions against you:

· Offence for which you were convicted

· Date of conviction

· Court in which you were convicted

· Sentence imposed

Are there any current criminal proceedings against you ?  Please state YES or NO …………….
It is the policy of Feel Good Factor not to discriminate on the grounds of criminal convictions, and therefore only convictions which are directly relevant to the job you have applied for will be taken into account.   Failure to disclose any convictions may disqualify you from appointment.  

For all posts involving contact with vulnerable people, Feel Good Factor will undertake an Enhanced DBS check, for which Feel Good Factor will pay. 


	Work Permit

	Are you required to hold a work permit?


State: Yes or No
	

	An individual cannot commence employment with Feel Good Factor unless they have provided the correct ID documentation.  
Feel Good Factor has a legal obligation to check documentary evidence to confirm that all potential employees are eligible to work in the UK.  If called for interview all individuals will be required to bring ID documents with them and these will be examined before any offer of employment is made. 


	

	Disclosure of information

	Please sign and date below to indicate your agreement to the following declaration which applies to all information provided by you in this application.

DECLARATION
I have completed this application form accurately and truthfully.   I have not withheld any information which could reasonably be considered relevant to my application.  I understand that providing false information will disqualify me from the recruitment process. 

I understand that if I am offered the post the information submitted in my application may form a part of my contract of employment with Feel Good Factor (Leeds) and that if it is subsequently discovered that I have wilfully or negligently given false information or withheld information, I will be liable to immediate dismissal.  

I understand that canvassing members of the appointment panel, either directly or indirectly, will result in a disqualification from the interview process. 
I give Feel Good Factor permission to hold my personal information contained on this form for 6 months before it will be securely destroyed.



	Signature
	
	Date
	

	
	
	
	

	Please return your completed form to office@fgfleeds.org  or by post to:

Sue Wylie

Services Support Manager
Feel Good Factor
53 Louis Street
Leeds 

LS7 4BP
By no later than:   5.00pm on Tuesday 26 January 2021
Applications will not be shortlisted if received after the closing date.  Please ensure that, if you are returning your completed application by post, the correct postage is used.



Feel Good Factor Leeds is a Registered Charity, Number 1121467, and Registered in  England and Wales, Company No. 6020041 
Registered office: 53 Louis Street, Leeds LS7 4BP



	
	APPLICATION NO:

(For office use only )
	


	Equal Opportunities Information

	Feel Good Factor is committed to equality of opportunity in employment; and will assess applicants for jobs without regard to race, gender, sexual orientation, gender reassignment, age, health, religion or belief or any disabilities.  
The information given on this page will be for monitoring purposes only, and will be detached from the application form before short listing. Only in cases where the post is specifically for a worker from a particular racial group, religion or gender will the information regarding racial group, religion or gender be referred to during short listing.

IF YOU DO NOT WISH TO COMPLETE ALL OR PARTS OF THIS FORM YOU DO NOT HAVE TO DO SO.  ALL INFORMATION WILL BE TREATED WITH THE UTMOST CONFIDENTIALITY

	Sex: Male / Female /Transgender 
	Sexual Orientation: Gay / Lesbian / Heterosexual / Bisexual

	Disability
Do you consideration yourself to be disabled?                                    YES/NO
Do you have a long term illness or chronic condition?

            YES/NO
If you have answered YES to the above questions would you require 
assistance at the interview ?                                                                 YES/NO 
If you answer YES to the above question please specify the assistance you would require.
 

	Racial Group - Please indicate which of the following racial groups you belong to:

	White

White British


White Irish

Other white background (please specify)

Black 
Black British
Black African

Black Caribbean

Other black background (please specify)

Mixed

White and Black Caribbean
White and Black African

White and Asian

Other mixed background (please specify)


	Asian or Asian British

Indian

Pakistani

Bangladeshi

Other Asian Background (please specify)

Chinese or other ethnic group

Chinese

Other (please specify)

These classifications are taken from the 2001 census, as recommended by the Equality and Human Rights Commission


	Please state where you saw the job advertised
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